

	Use this list of questions when submitting a report by phone or email
	WHAT IS BEING REPORTED?
	IS THERE ANY SUPPORTING DOCUMENTATION?
	WHO IS INVOLVED?
	HAVE YOU DISCUSSED OR REPORTED THIS INCIDENT PREVIOUSLY?
	WHERE DID THE INCIDENT OCCUR?
	WHEN DID THE INCIDENT OCCUR?
	HOW DID YOU BECOME AWARE OF THE ALLEGED IMPROPER INCIDENT OR ACTIVITY?
	HOW WAS THE INCIDENT CARRIED OUT?

